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1. OO6umue mojoxeHus

1.1. Hactosimee [Tonoxxenne o mopsiike pacCMOTPEHHS 00palieHnuid TpakiaH B MYHUITUTIATBHOE
Ka3€éHHOE JIOIIKOJIbHOE 00pa3oBaTebHOe yupexkaeHue aerckuii cag Nel6 (naee — MKJIOY)
pazpabotrano B cooTBeTcTBUU ¢ DepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O
MOPSIIKE pacCMOTpEeHUs oOpareHui rpaxxaan Poccuiickoit denepanumy.

1.2. [TonokeHUEeM PEryIHpPYIOTCS MPABOOTHOIICHHUS, CBSI3aHHBIC C pealn3alueld TPakIaHHHOM
P® 3akpennennoro 3a HuM Konctutymuein P mnpaBa oOpaimieHuss B OpraHbl MECTHOTO
CaMOYIIPABIICHUS, YCTAHABJIMBACTCS TIOPSIAOK PACCMOTPEHHUs OOpamleHud TpaxkIaH B
agmuauctpanuo MKIOVY.

1.3. Opranu3zanust paboTel ¢ oOpameHussMUA rpaxaaH B aamuuuctpanmo MKJIOVY Bexercs B
cootBercTBUU ¢ Koncrurynueit PO, «®enepanbubiM 3akoHOM OT 02.02.06 1. Ne 56-D3 «O
nopsijike paccMoTpeHus ooOpamienuii rpaxkaan PO» u nacrosumm [omoxeHuem.

1.4. YcranoBnenusii HactosmuM [lonoxkeHneM mopsaoK pacCMOTpPEHHs OOpalleHHil rpakaaH
pacnpocTpaHseTCsl Ha BCe OOpalleHHs] TpaXkJaH, 3a HCKIIOYEHUEM OOpalleHuil, KOTOpPHIE
NOJAJIeKaT  PACCMOTPEHMIO B WHOM  TOpSJKE, YCTaHOBIEHHOM  (enepalbHbIMU
KOHCTUTYIITUOHHBIMU 3aKOHAMH W HWHBIMH (eepalbHbIMA 3aKOHAMH, a TaKXKe IHCEM,
UCIIONTHEHHBIX Ha OQUIMANBHBIX OJaHKaX YUYpEeXKIEHUH, OpraHu3aluil, MNpPEeANpHUSTHIH,
MOAMHUCAHHBIX HMX PYKOBOJIUTEISMH, YIOJHOMOYEHHBIMM Ha TO JIMIIAMH, KOTOpbIE
paccMaTpUBAIOTCS B OPSAJIKE, YCTAHOBIEHHOM JIs 00IIel KOPPECIOH ICHINH.

1.5. IIpu paccMoTpeHun oOpallleHus: He I0IyCKaeTcs pasriallleHue CBEJICHUH, COepKaIlUXCs B
oOpallleHnu, a TakKe CBEICHUM, KacaloIIMXCS YacTHOM JKU3HU TpakJaHUHa, Oe3 ero
cornmacusi. He sBisercs pasriamieHUEM CBEIEHUM, CoJepkalluxcs B OOpallieHuH,
HAIpaBlieHUE MHUCHBMEHHOIO OOpalleHuss B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIPaBJICHUS WM JOJDKHOCTHOMY JIMIlY, B KOMIIETCHIIMIO KOTOPBIX BXOJIUT pEUICHUE
MOCTaBJICHHBIX B OOpaIllEeHUE BOIIPOCOB.

1.6. Agmunuctpamuss MKJZIOY  cucremaTndecku aHainu3upyeT M 00oO0miaer oOpalieHus
TpakJiaH, cojJepKaluecss B HUX KPUTHYECKHE 3aMEUaHus, C IeJbI0 CBOEBPEMEHHOTO
BBISIBJICHUSI W YCTpPaHEHHsS MPUYMH, TOPOXKIAONIMX HApYyIIEHHE MpaB U OXPaHIEMBIX
3aKOHOM MHTEPECOB I'PaK/IaH.

2. IlpaBo rpa:xaaH Ha o0paiieHune

2.1. I'paxxane IMEIOT IPAaBO 0OpaIaThCs TMYHO, B YCTAHOBICHHOU (hopMe, a TaKkKe
HalpaBJIATh UHIMBUAYaAJIbHbIE U KOJUIEKTUBHBIE TMCbMEHHBIE 0OpaIleHus B
agmunuctpanuio MKIOVY.
2.2. I'paxxaane peasin3yroT NpaBo Ha oOpaliieHre cBOOOIHO U 10OPOBOJIbHO, HE HapyIllas MpaB U
CBOOOIBI IPYTUX JIHII.
2.3. ®opma obpalieHus TpakJjaHaMu BBIOMPAETCS CaMOCTOSTENBHO.
2.4. PaccMoTpeHme o0panieHnid TpakJjaH OCYIIECTBIISIETCS OECTUIaTHO.
2.5. Ilpu paccmoTpenun obpamienus B anMuuauctpanuo MKJIOVY rpaxnanud numeer npaso:
®  MIPEICTABIIATH JOTOIHUATEILHBIC JOKYMEHTHI U MaTEPHAIbI;
®  3HAKOMHUTBCSI C JIOKYMEHTaMH U  MaTepuallaMH, KacalolUMMHCS
paccMOTpeHHs OOpallleHus, €Clii 3TO He 3aTparuBaeT IMpaBa, CBOOOABI U 3aKOHHBIE
MHTEPECHI IPYTUX JIUII, €CIIH B YKa3aHHBIX JIOKyMEHTaX M MaTepuayax He COAep KaTcs
CBEJICHUS], COCTABIISAIOLINE TOCYAAPCTBEHHYIO WIIM MHYIO OXPaHsAEMYIO (eliepaabHbIM
3aKOHOM TaliHYy;
®  [oJyyaTh MUCBMEHHBIN OTBET MO CYIIECTBY IOCTABICHHBIX B OOpalleHne
BONPOCOB, 3a MCKIIOYCHHEM CIlyyaeB, YKa3aHHBIX B I.1.5.4, 5.8 Hacrosmero
[Tonoxxenuss yBemOMJIEHWE O TMepeagpecalid MHChbMEHHOTO OOpalleHus B
roCyJapCTBEHHbIE OpPraHbl, OPraH MECTHOTO CaMOYIPABICHHS WU JOJDKHOCTHOMY



Jiaiy, B KOMIICTCHIIMIO KOTOPBIX BXOAWUT PCHICHUC ITOCTABJIICHHBIX B OGpaH.[eHI/II/I
BOITPOCOB,;

e oOpamarhCs € JXKaT000H HAa TPUHATOE MO OOpAICHHIO PEIICHHE WU
neiictBue (Oe3meicTBUE), a TaKKe C 3asABICHHEM O IPEKPAIICHHH PAaCCMOTPEHHS
oOparieHusl.

3. TpeOoBaHusI K NUCbLMEHHOMY 00paIIEHH IO

3.1. B nrucbMeHHOM OOpaIlleHUH TPaKIaH B 0053aTEeIHHOM MOPSIKE YKA3bIBACTCSI HANMEHOBAHUE
opranusanuu, 1160 GamMunus, UMsi, OTYECTBO COOTBETCTBYIOIIETO AOKHOCTHOIO JIMIIA WIIH
ero AomkHOCTh B ammuuuctpanuu MKJIOVY, a takxke CBOIO (aMWIHIO, UMS, OTYECTBO,
MOYTOBBIA ajpec, IO KOTOPOMY [JOJDKEH OBbITh HamlpaBlieH OTBET, YyBEIOMIICHHE
nepeaspecaluy OOpalleHus], U3JaracT CyTh MPEJIOKEHUs, 3asABICHHUS WIN )KaJo0bl, CTAaBUT
JUYHYIO MOJIUCH U JaTy.

3.2. B ciryyae He0OXOIMMOCTH B TIOJATBEPIKICHUE CBOMX JIOBOJOB IPAXKIAHUH O MUCEMEHHOMY
oOpallleHHI0 TpujlaraeT JOKYMEHThl U MaTepualbl TUOO0 MX KOMHUU, KHWKKH U OPUTHUHAIBI
WHBIX JIOKYMEHTOB, MPHUJIOKEHHbIE K OOpaIIeHHUsM, BO3BPAIAIOTCS 3asBUTEISAM [0 HX
nmpochoe.

3.3. O6pamenue, nocrynusuiee B Aamuauctpanuo MKJIOY no nH(popManMoHHBIM cucTeMaM
0011Iero MOJIB30BaHMS, MOJJICKUT PACCMOTPEHHUIO B MOPSIKE, YCTAHOBICHHOM HACTOSIIUM
ITonoxenuem.

3.4. TpaxganvH HampaBisIeT CBOE TNHCHBMEHHOE OOpaIleHUEe HEIMOCPEICTBEHHO Ha UMS
3ageayromero MKJIOY, B KOMHOETEHIMIO KOTOPOrO BXOJMT PEIICHHE IOCTaBICHHBIX B
oOpallleHuH BOIPOCOB.

3.5. [IucbMenHoe OoOpaleHne MOJICKUT 005S3aTeNbHON PETUCTpAllMU B TEUEHUE TpeX JHEH C
MOMeHTa mocTtymienus. Bce mocrymatomue B agmuuuctpanuio MKJIOVY nucbmeHHbie
oOpaillleHusi TpakJaH MPUHUMAIOTCS, YYUTHIBAIOTCSA, PETHCTPUPYIOTCA. PerucrpanroHHbINA
WHJIEKC OOpalIeHHs TPaKIaH YKa3bIBA€TCS B MUCbMEHHOM OOpAaIlleHHH, KOTOPBIN CTAaBUTCS B
HUKHEM IIPaBOM YTy MEPBOTO JHUCTA.

3.6. [TucbMa rpakiaad ¢ TOMETKON «IMIHOY» TIOCTIE IPOUTCHHS aJIPpecaToM, B CiIydae, e€Ciu B HUX
CTaBSITCS BOMPOCHI, TpeOyrole OQHUIMAIbHBIX OTBETOB, MEPEAOTCS HA PETUCTPAIMIO B
YCTaHOBJICHHOM TOPSIKE.

3.7. IlucbMeHHOEe OOpallleHre, CcoJepiKallee BOIMPOCHI, pelIeHHe KOTOPBHIX HE BXOJIUT B
koMmreteHnuio aaMuHucTpannn MKIOYVY, momiexxuT nepechuike B TEUSHHE CeMU JTHEH Co
JIHSl PErucTpalMi B COOTBETCTBYIOIIMN OpPraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY
JUITY, B KOMIIETEHIIUIO KOTOPOTO BXOJIUT PEIICHHE MOCTABIEHHBIX B O0OpaIlleHUH BOIPOCOB, C
YBEJIOMJICHHEM Tpa)XIaHWHA O Tepeajpecanuu ero oOpallieHus, 3a UCKIIOYCHHUEM Cirydas,
yKa3aHHOTO B 11.5.4 Hactosmiero [lonoxeHus.

4. PaccMoTpeHue o0pallleHUii IPaX<iaH, OATOTOBKA 0TBETOB

4.1. O6pamenue, mnoctynuBiiee 3aeayromemy MKIOY, mnomnmexut oOs3aTenprHOMY
PacCMOTPEHHIO.

4.2. Y4er, peructpamus, XOJ PacCMOTPEHHS OOpalieHHs TPa)JIaH OCYIICCTBISIOTCS
3aBEYIOIINM C 3aHECEHUEM B )KYpHAIl peTUCTpally oOpaleHuit Tpak/iaH.

4.3. 3aBeayromuit MKJIOV:

e oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPECHHE
oOpaitieHus1, B ciy4ae HEOOXOIMMOCTH — U C YYaCTHEM TpaKIaHWHA, HAPABUBIIIETO
oOparreHue;

e 3ampailMBacT HEOOXOAWMBIE I PACCMOTPEHHsS OOpamleHusi JOKYMEHThl H
MaTepHaybl B IPYTUX OpPTaHaX W y JIPYTUX NPEANPHUATANA W OpraHu3aIuil ropoja, 3a
HCKIIFOUEHHEM CYJI0B, OPIaHOB JIO3HAHMS M OPTaHOB MPEIBAPUTEIBHOTO CIIE/ICTBHUS;



® [PUHUMAET MEPbI, HANPABJICHHbIE HA BOCCTAHOBJIICHHE WJIM 3AIUTY HAPYIICHHBIX
paB, CBOOO M 3aKOHHBIX HHTEPECOB I'PaK1aHNHA;

® JlaeT NMCbMEHHBIE OTBETHI 10 CYIIECTBY IIOCTABICHHBIX B OOPALIEHUH BOIIPOCOB;

e VYBEIOMJISICT TpaKJIaHWHA O HAMNPABICHUU €ro OOpalleHuss HAa PACCMOTPEHHUE B
JpYTrOM OpraH Wiy JApYyrue NpeAnpusaTus U OpraHu3aly roposia B COOTBETCTBUU C X
KOMIIETEHIUEN.

4.4, YupexxaeHusi, NpeANpUSATHS U OpraHU3alliy paiioHa 10 HAIpaBJIE€HHOMY B YCTaHOBJIEHHOM
nopsike 3amnpocy 3asenytomero MKJIOVY, paccmarpuBatomero oOpaiieHue, oOs3aHbl B
TedyeHue 15 1Hel mnpenocTaBiATh JOKYMEHTBI W MaTepuasbl, HEOOXOAMMBIE JUIf
paccMOTpeHust OOpallleHHs 3a HUCKIIOYEHHEM JOKYMEHTOB M MAaTepUalioB, B KOTOPBIX
CoJiepKaTcsl CBEACHHUS, COCTABIIAIONINE TOCYAAPCTBEHHYIO MM OXpaHIeMy0 (eaepaabHbIM
3aKOHOM TaiiHy, U JJi1 KOTOPBIX YCTAaHOBJIEH OCOOBIN MOPSAIOK MPEAOCTABICHHUS.

4.5. OtBeTHl Ha OOpalieHHs TpakJIaH, MPUCIaHHbIE Ha uMs 3aBenytomiero MKJIOVY, rorossrcs
Ha OJlaHKe Yy4pexaeHus 3a mnoanuchio 3aBenyroniero MKJIIOY wu perucrpupyrorcs B
JKypHae.

4.6. OTBeTHl OJKHBI COJAEPKAaTh KOHKPETHYIO U YETKYI0 HMHGOpPMAIMIO MO0 BCEM BOIPOCaM,
MIOCTaBJIICHHBIM B OOpaIlleHWH TpakaaH. Eciau 3asgBUTENIO aH OTBET B YCTHOM (hopme, TO B
MaTepuanax, MPHUIOKEHHBIX K OOpalleHHio, IODKHO OBbITh 3TO YyKazaHo. Ecmu maercs
IIPOMEXYTOUHBIM OTBET, TO YKa3bIBa€TCS CPOK OKOHYATEJIbHOTO PELIEHHUS MOCTAaBIEHHOTO
BOIIPOCA.

4.7. OTBeThl, MOATOTOBJIEHHBIE HAa OCHOBAaHUM IPABOBBIX JTOKYMEHTOB, JOJDKHBI COJEpP’KATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HANMEHOBAHUSI.

4.8. OTBeT Ha KOJUICKTUBHOE OOpAIIeHWE OTHPABISAETCS HAa UMS TEPBOTO MOIMHMCABIIETO €ro
JULA, €CJIA B IMCbME HE OTOBOPEHO KOHKPETHOE JIULIO, KOMY HAJIJICKUT 1aTh OTBET.

4.9. OtBer Ha oOpamenue, nocrynusiiee B anMuaucTpannto MKJOY no mH(pOpMamoHHEIM
cuUcTeMaM OOIlEero MoJb30BaHUs, HAMpaBIsSETCS MO MOYTOBOMY aJipecy, yKa3aHHOMY B
oOparieHuu.

4.10. OoOparieHus rpakaaH Mocie UX pacCMOTPEHUS UCTIOTHUTEISIMU BO3BPAILIAlOTCS CO BCEMHU
OTHOCSIIIIUMHUCS K HUM MaTepuanamu 3aBenyromniero MKJIOVY, koropsiii popmupyer aena, B
TOM YHCIIE C OTBETOM 3asBUTENIO B Cilydae, €CJIM JIaBaIOCh MOpy4YeHHE MH(POPMHUPOBATH
PYKOBOJICTBO O pe3yJbTaTax pacCMOTPEHUS.

411. B MKJOYVY ycranaBauBaeTcs CIEAYIOUUNA MOPSIOK BHU3HPOBAHUS MOJATOTOBIEHHBIX
OTBETOB Ha 00pallleHus Tpak/laH 3a NoANuCkIo 3aBenyromero MKJIOV:

® Ha BTOPOM 3K3EMIUISIpE OTBETA 3asABUTENIO B JIEBOM HUXHEM YIJIy YKa3bIBaeTCs
dbamMunus ¥ MOAMKUCH WCIIONHUTENS, HOMEP €ro ciaykeOHoro TenedoHa, a TaKKe
MPOCTABJISIFOTCS BU3bl PYKOBOJMTENEH, Y4acTBOBAaBIIMX B IIOATOTOBKE OTBETA, C
pacu@poBkoi hamuuii.

5. Tlopsinok paccMOTpeHus OTAeIbHbBIX 00paleHi

5.1. Obpamenust rpaxnaaH, noctynuBiue 3aseayrouiemy MKJIIOY wu3 cpencts maccoBoit
UHPOpPMAIINK, PAcCMATPUBAIOTCS B TOPSAKE W CPOKH, MPEIYCMOTPEHHBIE HACTOSIIUM
ITonoxenueM.

52.B cmyuae ecnm B THUCHBMEHHOM OOpamieHMHM He YyKa3zaHa (aMwins TpakIaHHHA,
HalpaBUBIIEr0 OOpalleHne M MOYTOBBIM ajJpec, MO KOTOPOMY JOJDKEH OBITh HaIlpaBiieH
OTBET, OTBET Ha OOpaieHne He aaetcs 3apeayrommum MKJIOVY.

5.3. Ecin B yka3aHHOM OOpallleHUuH COAEP>KaTCs CBEJIEHHs O MOJrOTaBIMBAEMOM, COBEPIIIAEMOM
WIA COBEPIICHHOM MPOTHBONPABHOM JIESHHUH, a TaKKe O JIUIE, €ro MOJrOTaBINBAIOIIEM,
COBEpILIAIOIIEM WM COBEPLIMBIIEM, OOpalleHHe MOJUIeKHUT HAIpaBICHUI0O B OpraH B
COOTBETCTBHUH C €70 KOMIIETCHIIUEH.

5.4. ObpaieHre, B KOTOpOM o0OXallyeTcsi cyleOHOe pelleHHe, BO3BpAILAeTCs TPaKIaHHUHY C
pa3bsCHEHNEM MOpsIKa 00KaTOBaHUS JAHHOTO CYJeOHOTO PEIICHHUS.



5.5. Ilpu monmyyeHMH NHCBMEHHOTO OOpallleHusi, B KOTOPOM COZIEp)KaTCs HELEH3ypHbIE,
OCKOpPOUTENbHBIE BBIPAKEHUS, YTPO3bl KU3HU, 3J0POBbI0 MM MMYIIECTBY JOKHOCTHOIO
JMIa, a TAaKKE YWIEHOB €r0 CEMbU 3aBEAYIOLIUI BIIpaBE OCTaBUTh OOpalleHue 0e3 OTBETa 1O
CYILIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB M COOOLIUTH Tpa)kIaHWHY, HaIPaBUBIIEMY
oOparieHue, 0 HeJOMyCTUMOCTH 3J10yIOTPEOICHUS IPABOM.

5.6. B cnyuae, ecnu TeKCT MTUCBbMEHHOTO OOpalIeHHs HE MOJaeTCsl MPOYTEHUI0, OOpalleHne He
MOJUICKHUT HAIMIPABICHUIO HA PACCMOTPEHHUE M OTBET HA HETO HE AAeTcs. 3asBUTEII0 00 3TOM
coo01aercs, eciau ero pamMuiIns U IOYTOBBIN a/ipec MOAIAI0TCS POUYTEHHUIO.

5.7. OOparmieHust rpaxjaaH, MOCTYINUBIINE OT OAHOTO M TOTO K€ JIUIA N0 OJHOMY U TOMY K€
BOIPOCY, €CJIM CO BPEMEHH MOAAaYu MEePBOro 0OpalleHus] UCTEK YCTAHOBJIECHHBIM HACTOSIINM
[Toso’)keHHEM CpPOK pacCMOTPEHMsI WM 3asBUTENb HE COIJIACEH C IPHUHATBIM [0 €ro
o0pallleHUI0 PelIeHuEeM, CUUTAIOTCSI TOBTOPHBIMHU.

5.8. He cumrarorcss MOBTOPHBIMU OOpaIleHUs] OJHOTO W TOTO JK€ 3asBUTEINSA, HO 1O Pa3HBIM
BOIIPOCaM, a TaKXe MHOTOKpaTHbIE — IO OJHOMY M TOMY € BOIPOCY B Cilydae, €cClid
NPUYHHBL, IO KOTOPBIM OTBET II0 CYIIECTBY ITOCTABJICHHBIX B OOpAIICHUH BOIIPOCOB HE MOT
OBITh J1aH, B TOCJEIYIOIIEeM ObUIM YCTpPaHEHbI, TPa)<JaHWH BIPaBE BHOBb HAIPABHUTH
obparenue 3apenyromemy MKJIOY.

5.9. B ciyyae ecnu B TUCbMEHHOM OOpaIllEHUU TpakJaHUHA COIEPKUTCSA BOMPOC, HA KOTOPBII
€My MHOIOKpPaTHO JaBaJUCh IHCbMEHHbBIE OTBETHl IO CYIIECTBY B CBA3M C paHee
HANpPaBIEHHBIMU OOpAICHUSIMH, U TPU ITOM B OOpaIIeHUH HE MPUBOAATCS HOBBIE TOBOIBI
wii  obcrostenscTBa  3aBeayrommid  MKJIOY  BmpaBe  mpuHATH — pemieHHE O
0€30CHOBATEILHOCTH OYEPEAHOI0 OOPAIEHUS U MPEKPALIEHUH MEPENUCKH C TPaKTaHUHOM.
O naHHOM penleHUH YBEAOMIISIETCS TpaKJaH|H, HallpaBUBIIMI oOpalieHue.

5.10. B ciydae ecnu OTBET MO CYIIECTBY MOCTaBICHHOI'O BOMpPOCa B OOpaIIeHHH HE MOKET
OBITh JaH 0e3 pasriiameHus: CBEACHHM, COCTABIIIOMINX OXPAHIEMYIO (heepaTbHbIM 3aKOHOM
TaliHy, TpaXX/1aHWHY, HAIIPaBUBIIEMY OOpalieHIe, COOOIIAETCs O HEBO3ZMOKHOCTH J1aTh OTBET
IO CYILECTBY B CBSI3U C HEJIOIYCTUMOCTBIO pa3IIallieHUs] YKa3aHHBIX CBEIECHUH.

6. Cpoku paccMOTpeHHs1 00pallleHUi U yBeIOMJIeHNE 3asiBUTeIei

6.1. OOpamienwus, moctynuBimme 3aBeayomemy MKJIOY, paccMaTpuBaroTCs B CPOK JIO OJTHOTO
Mecslla €O JHS MX pErucTpaluy, €cild HMHOM CpoK (MEHbIIMH) He YCTAaHOBJIECH
pykoBonuteneM. OOparieHusi, He TpeOyIOIIKEe JOTOTHUTEIBHOTO W3YUEHUS W TPOBEPKH,
paccmaTpuBatoTcsi  O6e3omiararenbHo. O pe3ynbTaTax —pacCMOTPEHHs  YBEIOMIISIOTCS
3asIBUTEIIH.

6.2. B UCKIIOUUTENbHBIX CIOy4asX pPYKOBOJUTEIb BIpPaBE MPOMIUTh CPOK PaCCMOTPEHUS
oOpaitieHusi He Gosee yem 3a 30 gHEH, yBeIOMUB O IPOJIEHUU CPOKA €ro PacCMOTPEHHUS
rpaxJlaHMHa, HarpaBuBILIEero odpaimenue. Ilpoanenue cpoka opopmisieTcss UCIOTHUTEIIMU
HE MEHee YeM 3a IATh THEH JJ0 UCTEUCHHS CPOKa PACCMOTPEHHS 0OpaIeHus.

7. Opranusanusi padoThl M0 JUYHOMY NPUEMY I'PaKIAH

7.1. I'papuk u mopsagok JuyHoro mnpuema rpaxaan B MKJIOVY  ycranaBnuBaeTcs
PYKOBOJIUTEIIEM.

7.2. Ilpy 7IWYHOM TIpUEME TPAXJTAHWH TPEIBABISICT JIOKYMEHT, VIOCTOBEPSIONIUN €ro
JUYHOCTb.

7.3. Tlo Bompocam, He BXOJMIIMM B KoMIeTeHIHIO 3aBeayromero MKJIIOV, 3asButensm
PEKOMEHIyeTCsI OOpAaTUTHCS B COOTBETCTBYIOIINE OPTaHbI, YUPEXKICHUS, OPraHU3AIIHH.

7.4. Bo BpeMs 3amWcM Ha TPHEM 3aBEAYIOIIMA 3alojHAET KApTOUKy JHYHOTO TIpHeMa
rpaxaanuHa (dopMa Tmpuiaraercs), B KOTOPYIO 3aHOCUTCS COJAEpkKaHHe OOpaIieHus
rpakJaHWHA Ha JMYHOM IMPHEME, a TAKKE PE30JIIOLHMS BEAYIIEro MPHEM, C MOPYYEHUEM
TOJKHOCTHOMY JHily. [Ipy HEOOXOAMMOCTH TpakJaHaM MpeiaraeTcss W3JOXKUTh CYThb



BOIIpOCA B NMUCHbMEHHOM BHje. [lucbMeHHoe obOpallieHre B 3TOM Cllydae perucTpupyercs u
paccMaTpuBaeTCs B YCTAaHOBJIEHHOM MOPSIJIKE, a B KapTOUKe JenaeTcsi oTMeTka «OCTaBIeHO
3asBIICHHE» U JaTa PEruCTPALUU.

7.5. B cnydae eciu HM3J70KEHHBIE B YCTHOM OOpamieHuu (GakThl U OOCTOATENHCTBA SBIISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT IOMOJHUTEIBLHONW MPOBEPKH, OTBET HAa OOpAICHUE C COTJIACHS
rpakIaHUHA MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOTO NpHEMa, O YeM JAeTaeTcs 3alHch B
KapTOYKe JIMYHOTO MpHeMa TpaKAaHnHa. B OCTalbHBIX CIydasx NaeTcs MUCbMEHHBIA OTBET
IO CYIIECTBY ITOCTAaBJICHHBIX B 0OPAIIEHUH BOTIPOCOB.

7.6. Ilpu MOBTOPHBIX OOpaIICHUSIX OAOUPAIOTCS UMEIOIIHECS MaTepHalIbl IO ey 3asBUTEIIS.

7.7. B xo1e TMYHOTO MpHeMa rpakJaHUHY MOXKET OBITh OTKa3aHO B JTAJIbHEHIIEM PaCCMOTPEHUH
oOpamieHus, ecii eMy paHee ObUI JJaH OTBET IO CYIIECTBY IOCTAaBIEHHBIX B OOpalleHUH
BOITPOCOB.

8. Paborta c o0palieHusiMH, MOCTABJEHHBIMU HA KOHTPOJIb

8.1. OOpareHus, B KOTOPBIX COJEPKATCS BOMPOCHI, HMEIOIIHE OOJIBIIOE OOIIECTBEHHOE
3HAUEHUE, COOOIIACTCS O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPaB U MHTEPECOB TPaXKIaH,
Kak npasuio, ctaiarcss Ha KOHTPOJIb.

8.2. Ha koHTponpHBIX oOpamenusx craBsarcs nometkn «KOHTPOJIby u «ITOJJIEXXKUT
BO3BPATVY».

8.3. Eciit B 00pamieHusx rocyJapCTBEHHBIX OPTraHOB COJIEPKATCS MPOCKOBI MPOMH(POPMHPOBATH
UX O pe3ylbTaTax PAaCCMOTPEHHUS TPaKIaH, TO HCIOJIHHUTENIh TOTOBUT OTBeT U uUM. Kak
MpaBujIo, T OTBETHl mHoanuchiBaoTcs 3aBenyromum MKJIOVY. 3asenyronmit MKJIOY
BIIPaBE MPEIOKUTH UCTIOIHUTENIO MPOJIOJDKUTH pabOTy C MPOBEACHUEM JOIMOIHUTEIbHBIX
IPOBEPOK.

8.4. OOpaiieHne cyuTaeTcss MCIOJIHEHHBIM M CHHUMAETCSl C KOHTPOJS, €CIU PACCMOTPEHBI BCE
MOCTaBJICHHBIC B HEM BOIIPOCHI, IPUHATHI HEOOXOTUMBIC MEPHI, 3aBUTEIISIM JIaH OTBET.

8.5. [lucekMeHHbIe OOpalleHus, Ha KOTOPHIE NAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJS HE
caumaroTcsi. KOHTpoJib  3aBepmiaeTcss TOJNBKO  TOCIAE  BBIHECEHUS W TPHHSITHS
MCUEPIBIBAIOIINX MEp MO Pa3pelIeHUI0 MPEASIOKEHUs, 3asBlIEeHUs, kajaoObl. Pemenue o
CHSITUU C KOHTpPOJIs npuHuMaet 3aseaytoumiit MKJIOV.

8.6. KouTpomnpHbie oOpaiieHusi JOHKHBI COAepKaTh KOHKPETHYIO M YETKYI0 HWH(GOpPMAIHUIO MO
BCEM BOTIPOCAM, ITOCTABIICHHBIM B OOPAIICHHUSIX TPaXKIaH:

® ¢€CIM CPOKH PAaCCMOTPEHHUS NPOIJICHBI, TO JOJKHBI OBITh YKa3aHbl MPUUYUHBI U
OKOHUATENIbHAS JlaTa PacCMOTPEHUS, TI0 UCTEYCHUU KOTOPOU OylIeT MOMOTHUTETHHO
COOOIIIEHO O TIPOJIETaHHON padoTe;

® B OTBETE JOKHO OBITH yKa3aHO O TOM, YTO 3asBUTENb B TOH WU HUHOH (opme
poruH(GOPMUPOBAH O Pe3yNIbTaTaX PAaCCMOTPEHHUS,;

® OTBET 3aABUTEIIO TOITUCHIBACTCS PYKOBOIUTEIICM;

e K OTBETYy NPUKIAIBIBACTCS OPUTHHAN PACCMOTPEHHOTrO OOpalleHus TpakIaHUHA,
eciu Ha HeMm ctouT tmTamil «[TOJJJIEXKT BO3BPATY ».

9. KoHTpoab co0/10aeHHs] MOPAIKA pacCMOTPeHUsI 00paleHn i

9.1. Io/nKHOCTHOE JIUIIO B IpezieNiaX CBOeH KOMIIETEHIIMH OCYIIECTBIISIET KOHTPOJIb COOIOCHHUS
MOpsJIKa pacCMOTPEHUS 00paIIeHNU, aHATTU3UPYET COoIepKaHKe, MOCTYMAINX 00palleHui
u uadopmupyer 3asenyromero MK/IOY o HapyIeHUsSX UCTIOTHUTENBCKON JUCIUTUIAHBL

9.2. 3aBenyronmiit MKJIOY mpuHMMaeT Mephl 0 CBOEBPEMEHHOMY BBISIBIICHUIO M YCTPaHEHHUIO
NPUYHH HapYyLIEHUS MIPaB, CBOOO M 3aKOHHBIX MHTEPECOB IPaXKIaH.

9.3. Jlutta, BWHOBaThlE B HAPYIICHUH TOPSIKAa PACCMOTPEHHS OOpalleHWd TpakaaH,
U3JI0KEHHOrO B HacrosmeMm IlomokeHun, HECYyT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO
3aKOHOAATENbCTBOM PD.



10. XpaHeHue MaTepuajioB M0 00palleHUsIM TPakKaaH

10.1. 3aBeayrommit MKJ/IOY ocymiecTBiseT XpaHCHHE M HMCIOJb30BAaHUE B CIPABOYHBIX M
MHBIX LEJAX MPEITI0KECHNH, 3asiBICHUH 1 5Ka100 rpaxkiaH.

10.2. BxecTu B HOMEHKJIATYPY >KypHaJ pEerucTpaliy Mo oOpaleHusIM Ipaxk/iaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTH JIOKYMEHTOB IO OOpAILCHUAM TPAXKAaH BO3JAraeTcs
Ha 3aBenyromero MKJIOVY.

10.4. VYcranaBiuBaeTcs CpOK XpaHCHHS MPEUIOKEHUH, 3asBICHHN, >XKalo0 TrpaxaaH W
JIOKYMEHTOB, CBS3aHHBIX C MX PAaCCMOTPEHUEM U pa3pelnieHueM — 5 jeT. B HeoOXoaumbIx
Cllydasix 3KCIEPTHOH KOMHCCHUEH MOXET ObITh NMPUHATO pelieHHe 00 yBETHYEHHH CpPOKa
XPaHEHUs WIH O MIOCTOSTHHOM XpaHeHUH HanOoJjiee LIEHHBIX MPeIOKEHUHN rpaXkKaaH.

10.5. Ilo wucTeyeHHWH YCTAaHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHTBHl IO MPEIIOKEHHIM
3agBJIGHUSAM M KalobaM TpakgaH [MOAJeKAaT YHUYTOKEHHUIO B COOTBETCTBUU C
yrBepkaAcHHbIM DenepanbHoi apxuBHOM ciyxk00i1 Poccun 06.10.2000 r. Ilepeunem
TUIIOBBIX YIPaBICHYECKUX JOKYMEHTOB, 00pa3yIoluXcs B AEATEIbLHOCTH OpPTaHHU3alUH, C
YKa3aHHUEM CPOKOB XpaHEHHUS.

10.6. Xpanenwue fen y UCIIOJHUTENEH 3ampeniaeTcs.

10.7. OOpameHusi rpaxkJaH MOTYT HANpaBIATHCS B apXWB 0€3 pacCMOTPEHUS, €CIH B HUX
COJIEPKATCSl PACCYXKIIEHHUSI MO0 M3BECTHBIM MpOOJieMaM WM MOJAHUMAIOTCS YK€ PEIleHHBIC
BOTIPOCHI, HE TPEOYIOIIUE TOMOIHUTEIFHOTO PACCMOTPEHHUS, a TaKkKe OCCCMBICICHHBIE IO
COJIEPKaHUIO.

10.8. Pemenue o ciucaHny yKa3aHHBIX oOparieHuit npuauMaet 3apenyrommii MKOVY.



KAPTOYKA JIMYHOI'O MPUEMA T'PAXKIAH
3apeayromum MKJIOY n/c Nel6

Hara npuema:

®.1.0. rpakmaHuHa;

MecTto paboTEHI:

Jomamnuii agpec:

Tenedow:

CopeprkaHne yCTHOTO
obOpareHus:

Pe3ynprar paccMOTpeHHs YCTHOTO 0OpamieHus Ipak1aHnHa
1. KoMy oTnpaBieHo (pe3otonus)

2.JlaTa HCTIOJTHEHMS

3.J10MOTHUTENBHBIA KOHTPOIIb

4.CHATO C KOHTPOJISL

5.Pe3ynprar

6.J/laTa, TOJKHOCTH UCTIOJTHUTEIIS

7.0T TpakiaHUHA MIPUHATO MUCbMeHHoe 3asBieHue ([Ipunaraercs)

Bx.Ne ot « » 20 T




